
 

 

REQUEST FOR PROPOSALS 
Re-Use and Occupancy of the Rochester Armory Building located at 121 North 

Broadway (currently operated by the Rochester Senior Citizens Center). 

 



I. Introduction 

The City of Rochester invites all qualified interested parties to respond to this 
Request For Proposals (RFP). Responses to the RFP will be utilized by the City to 
select a potential purchaser or an appropriate tenant for the lease-up and re-use 
of the facility. Proposers to this RFP understand that information they provide 
may be used in whole or in part by the City.  

The City of Rochester will accept the most advantageous offer from a responsive 
and responsible Proposer, taking into consideration all evaluation criteria and 
price.  The City reserves the right to accept or reject any or all proposals and to 
waive any informalities in the selection process. 

II. Property Description 

The Rochester Armory Building was constructed in 1915 and is listed on the 
National Register of Historic Places.  The building footprint is 66’ x 140’ and 
consists of 3 floors above ground and a basement level.  For the past 36 years, the 
building has been leased and operated by the Rochester Senior Citizens Center.  
The Senior Citizens Center will be moving to a different location.  The property is 
anticipated to be available for re-use by the end of the 1st quarter of 2017. 

The property is located at the SW corner of North Broadway and 2nd Street NW    
(see attached location map) within the Central Development Core-Central 
Business District zoning district within the City.  This zoning district provides for a 
wide variety of uses within the building. (see attached CDC-CBD zoning ordinance 
use table).  This zoning district also allows building uses without any off street 
parking requirements. The building is served by City sewer, water and electric 
services.  Gas service to the building is provided by Minnesota Energy Resources. 

III. Description of Intended Use 
A. Required: Description of intended use of the Property to include: 

• Description of all activities to take place on the Property; 
• Proposed alterations and improvement plan for the building; 
• Approximate number of participants and staff using the facility; 
• Description of potential off street parking needs; 
• Maintenance and custodial plan for the building. 

B. Optional: 



• Additional information describing benefits to the City of Rochester 
and its citizens as a result of the Applicant’s acquisition or tenancy. 

IV. Statement of Qualifications 

All interested Parties should submit a statement of qualifications to include: 

A. Required: An Applicant background Statement to include: 
1. Firm / Organization Name; 
2. Include address, contact name, phone number and E-mail 

addresses for the Applicant; 
3. Structure of firm / organization, e.g. nonprofit, corporation; 
4. Years that firm / organization has been in business; 
5. Names of firm / organization principals / directors; 
6. Information regarding the experience of the Applicant; 
7. Financial information in the form of a current financial statement 

and balance sheet; 
8. Qualifications for operation of proposed use; 
9. List of other similar activities managed or operated by the 

applicant; 
10. Listing of any actions (within the last 10 years) taken by any 

regulatory agency involving the firm / organization or its agents or 
employees with respect to any work performed; 

11. Listing of any litigation (within the last 10 years) involving the firm 
or its agents or employees with respect to any work performed; 

12. Names of persons who can be contacted as references. At least 3 
references must be provided; 

13. Demonstration of ability to obtain all appropriate casualty / 
liability insurance coverage applicable to the proposal. 
 

B. Optional: More detailed descriptions, such as photographs, video or 
project brochures of specific activities referenced as relevant 
experiences, may also be included. 
 

C. Proposals to purchase the property will be evaluated according to the 
following criteria: 

 



• The extent to which the proposed development satisfies a desired or 
unique niche in the marketplace and helps diversify the economy of the 
city. 

• The level of investment and recognition of historical or architecturally     
significant buildings or sites. 
• The increase in tax/fee revenues that may result from the development. 
• The contribution that the development will make toward increased 
employment and earnings within the city, including the number and quality 
of jobs created. 
• The degree to which the development may potentially stimulate other 
desirable economic development and/or redevelopment activity (catalytic 
effect):. 
• The beneficial economic impact/track record of any prior development 
experience with the City. 
• The extent to which additional direct or indirect public costs to the city 
would be necessary, i.e. extending/upgrading public infrastructure facilities 
and/or municipal services. 
• The demonstrated capacity of the developer to finance, market, manage 
and package this project including the ability to secure tenants. 

D. Evidence of Financial Ability – Information that will demonstrate to the City 
that the Applicant has the financial ability to lease, and financially operate 
the Property. All potential sources of funds to complete this project must 
be identified and explained in detail, including, but not limited to, any and 
all subsidies, grants, endowments or State and Federal funding that will 
potentially be used. 

 
V. General Terms and Conditions 

The following are the Terms and Conditions of the RFP: 

 

• The RFP is being issued by the City of Rochester, 201 4th Street SE, 
Rochester, MN. 55904. Questions or comments will be accepted via e-
mail sent to Terry Spaeth, Redevelopment Director 
at tspaeth@rochestermn.gov 
 

mailto:tspaeth@rochestermn.gov


• The City assumes no liability for any fees, costs or expenses incurred 
in connection with the preparation and / or submission of the RFP 
response by the Applicant, or for any other fees, costs or expenses 
incurred prior to the selection of an Applicant. 
 

• All information contained in this RFP is believed to be complete and 
accurate. Nevertheless, it is the Applicant’s sole responsibility to 
conduct its own due diligence and verify all factual statements 
contained herein. 

 
• The applicants are asked for any restrictions on the use of data in their 

responses and told that the trade secret information will be handled 
in accordance with applicable State law under Minnesota Statutes 
Chapter 13.37. Trade secret information is defined as follows: "Trade 
secret information" means government data, including a formula, 
pattern, compilation, program, device, method, technique or process 
(1) that was supplied by the affected individual or organization, (2) 
that is the subject of efforts by the individual or organization that are 
reasonable under the circumstances to maintain its secrecy, and (3) 
that derives independent economic value, actual or potential, from 
not being generally known to, and not being readily ascertainable by 
proper means by, other persons who can obtain economic value from 
its disclosure or use. 

 
VI. Proposal Submittal Information 

All proposals must contain one (1) original and ten (10) copies of the proposal 
clearly labeled as follows: 

 TITLE:  “Proposal for Re-Use of Rochester Armory Building” 

 FROM: Name and Address of Applicant 

 TO:  City of Rochester Common Council 
   c/o City Administrator 
   201 4th Street SE 
   Rochester, MN. 55904 



DUE: All proposals are due by 12:00 PM on March 31, 2016. 

A. Amendments / Modifications to Proposals 
The applicant, may at any time prior to the deadline for submission of the 
Proposals, amend or modify a Proposal by submitting the amendment / 
modification containing one (1) original and ten (10) copies of the 
amendment / modification and clearly marked with the following 
information: 

TITLE:  “Amendment to the City of Rochester Request For Proposal for 
Re-Use of Rochester Armory Building” 

 FROM: Name and Address of Applicant 

 TO:  City of Rochester Common Council 
   c/o City Administrator 
   201 4th Street SE 

Rochester, MN. 55904 
 

B. Withdrawal of Proposals 
Any applicant may withdraw their Proposal at any time prior to the 
deadline established in this RFP. Those wishing to withdraw a Proposal 
must provide a written authorization and / or acknowledgement that the 
Proposal is being withdrawn and that the City is not held responsible for 
any damage as a result of the Proposal withdrawal. 
 

C. Rejection of Proposals 
The City reserves the right to reject any or all Proposals. 

D. Acknowledgement of RFP Requirements 

I, _______________________________, of ______________________________ 

 Name and Title     Firm / Organization 

Hereby acknowledge that I fully understand the terms, conditions and 
requirements contained within the Request For Proposals for the Re-Use and 
Occupancy of the former Rochester Armory Building. 

Signature:_______________________________ Date:____________________ 
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